Trakai, June 2008 - Proposal from Bettina, Margarete and Mosquitoes 


ILAE Commission on European Affairs (CEA) 
Guidelines for the Support of Educational Activities and Scientific Conferences 

Preamble

The ILAE Commission on European Affairs (CEA) supports educational activities and scientific conferences in non-material ways and in the form of financial grants and personal bursaries.

The CEA offers four types of support: 

1. Nonmaterial support (limited to the usage of the CEA logo and the term “under the auspices of CEA”.)

2. Financial support in the form of bursaries for attendees 

3. Direct financial support

4. Logistic support (through EUREPA)

A 
Preconditions for CEA support


1. Courses and conferences must have an impact on the European region (region-added-value) or deal with a neglected topic (topic-added-value) and meet the scientific and educational scope of the CEA. 

2. It is requested that events are supported by the local chapter.

3. The programme must be submitted to the CEA including information on faculty, title of lectures, detailed time schedule and sources of funding. The target group and the objectives must be clearly defined.

4. Application forms are available online www.ilae-epilepsy.org and www.epilepsy-academy.org.
5. Any promotional part of the programme must be clearly identified.

6. At least one member of the organizing committee should be a member of the CEA. Alternatively the CEA may appoint an expert delegate.

7. Educational courses should adopt didactic formats which are developed by EUREPA or contribute to the development of such formats. These typically comprise strong interactive elements. A reasonable number of participants should be defined. The minimum duration of educational events is one full day.

8. Educational courses must be accredited by EUREPA. At least one member of the organizing committee must be a EUREPA certified trainer.

9. The event must be evaluated. Evaluation procedures must be clearly explained. The evaluation form must include the following question: “Was the event promotional for any commercial product? Yes/No. If yes, please provide details“. A template for evaluation forms can be provided by the EUREPA office or online at www.epilepsy-academy.org > Document center > Forms
10. It is encouraged that successful courses are repeated after regular intervals. However, the CEA cannot guarantee a financial support beyond the upcoming year. 

Educational activities and scientific meetings under the auspices of the CEA will be published on the ILAE and the EUREPA websites. 

B
Guidelines for funding of educational courses or scientific conferences

1. All attempts should be made to mobilize financial sources outside of CEA.

2. The financial support of the CEA will be limited to a percentage of the total cost.

3. The funding for educational activities is usually provided in the form of personal bursaries. The organizing committee is responsible for further distribution of the bursaries to the participants and for providing their names for the EUREPA database. When applying for bursaries the expected number of bursaries and an estimate with respect to the expected costs should be provided. The number of bursaries should not exceed 50% of the expected audience (exceptions can be made depending on region and / or topic). Bursaries may cover registration, meals, accommodation (shared rooms). Travel expenses are usually not covered by bursaries.  

4. It is possible and encouraged to apply for a provisional financial support, which in the case of a surplus should be reimbursed to the CEA.

5. For scientific events it is requested that proceedings are published which are available to the members of European chapters free of charge or at reduced costs.

C
Guidelines for personal bursaries

Personal bursaries may be provided for participants of educational or scientific events. The decision for bursaries should be taken by a committee and not a single person. The list of applicants must be submitted to EUREPA in order to identify applicants who already received a bursary in the same year. Also, the names of successful applicants should be reported to EUREPA by the organizers of the event as the CEA (through EUREPA) keeps track of provided bursaries. Therefore, the application form for bursaries must include the following sentence: “I agree that my name will be saved in an ILAE bursary database accessible to ILAE course organisers.” 
The committee should take into account:

1. The economic level of the country the applicant comes from.

2. His/her commitment to epileptology.

3. His/her curriculum vitae.

4. His/her age (younger applicants should have priority).

5. The potential impact to others if this person is supported.

6. Previous bursaries (CEA bursaries are limited to a maximum of one per year, not including bursaries for the European Congress on Epileptology or the International Congress on Epileptology).

7. The Chapter’s recommendation (if applicable).

8. His/her abstract/formulation of interest/case report (if applicable).

9. The person should live in a country belonging to the European ILAE region. Applications from other countries may be considered under special circumstances.

D
Deadlines

Applications should be submitted one year in advance.

A detailed report including the final budget and the evaluation results must be submitted not later than 3 months after the event to the CEA.
E
Online application form for educational courses or scientific conferences including Eurepa accreditation (www.eurepa.de)
Scientific conference:
educational course:
accreditation of Eurepa (mandatory for edu. courses)

Project (Name):
Contact person: 




E-mail address::
Type of Support:

Nonmaterial: y/n

Bursaries: y/n

Financial support: y/n

Logistic Support: y/n

Background:

Objectives:
Teaching methods to be applied (for edu courses only) (see www.eurepa.de): 

Target audience:

Members of organizing committee:
Name(s) of Eurepa Trainer(s) involved (for educational courses only):

Programme (including time schedule, titles of lectures and faculty - if it is an industry-sponsored course, any promotional part of the programme must be clearly identified):

Please include a letter of support from your local chapter and the evaluation form 
(office@epilepsy-academy.org )
The following information is mandatory if financial support is requested

Please use the online Budget Calculation Form (www.eurepa.de)
Financial resources / income / date of application / approval (please provide preliminary information if resources have not yet been finalised):
Source 1: 

Source 2: 

Source 3: 

Expenses (see Budget calculation example for your assistance):
Travel:
Accommodation:
Meals:
Organization: 

Room rental:
Technical equipment: 

Print material:
Others:
The following information is mandatory if bursaries are requested:

Number of expected participants: 

Number of requested bursaries:


Costs per bursary (please indicate which costs are included):
This online form will be submitted to Eurepa and an automatically generated acknowledgement of receipt of this application form will be sent to the given e-mail address. 

Your application will automatically be forwarded to the current CEA education officers Bettina Schmitz and Milda Endziniené.
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