[bookmark: _GoBack]Application for support from the CEA

Guidelines for filling the Application form (please also refer to outline information on the CEA website www.ilae.org).

1. Courses can have different formats (e.g., hand-on training course, summer school etc.). They should have international appeal but address also local educational needs. The ‘European value’ (importance to a wider European audience) should be outlined. Application should clearly state that there is no overlap with other recent or upcoming courses. The benefits of the course to be held at this particular time, and how the course will address epilepsy care in the future should also be clearly indicated.

2. Applications for organizing a Scientific Workshop (typically <40 participants) should describe how the activity facilitates the exchange of ideas in select topics, encourages collaboration, and facilitates research. Also, whether the activity results in publication (e.g., guidelines, Workshop Supplement) should be addressed.

3. Evidence of support from the host chapter should be provided. 

4. The application form should be accompanied by a 

a. full proposed programme, including teachers/lecturers
b. detailed budget 

5. Budget should include all course expenses, including administration costs and bursaries.

6. Bursary application and selection will be done by the local organisers. A list of previous recipients will be held centrally. On selection of recipients a check will be made to ensure an individual has not been in receipt of such in the past 12 months. Local organisers will be expected to notify bursary recipients. Please refer to the guidelines for application for rules for bursaries. A full list should be sent to the ILAE central office (for record-keeping please email Gus Egan [gegan@ilae.org]). 



Application

Name of activity:  

Name and contact information of the responsible organizer:

Has this activity been run before?

If yes, has there been previous evaluation?

Why this activity should currently be supported right now (outline background, regional and educational needs):



Proposed teaching methods (if applicable):



Target audience

How will interaction with students be maximised (if applicable)?

Venue (location, accessibility, housing facility, size of lecture rooms, audiovisual facilities, catering and other services, poster area if applicable)



Proposed budget (additional material can be attached) – how much support has already been guaranteed, list also pending applications



Bursaries (are they planned, how do you propose them to be funded, and to whom are they targeted)


Likely outputs (including plans for publication if applicable)


Proposed funding required from the CEA


Attachments
1. Draft programme, including  faculty and time schedule
2. Detailed budget and plan for covering expenses

